
Rev. 11-23-05 

CITY OF MARICOPA 
SUBDIVISION PROCESS – PRELIMINARY PLAT 

 

 

Applicant submits Preliminary Plat 
Application with submittal and fee 

DSD checks completeness 

DSD assigns case number and 
schedules TAC meeting date 

DSD logs in submittal w/cross check 
of submittal and fees 

Planning distributes to TAC members 

TAC Members review submittal 
 (4 to 6 weeks – 1st review) 

 (4 weeks – subsequent reviews) 

DSD receives and compiles TAC 
review comments 

TAC meeting w/applicant  
(1st review only) 

Planning Dept. prepares comments 
for Applicant 

 (minimum 2 weeks after TAC 
meeting) 
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2nd Review 

3rd (+) 

Review 

Applicant receives Staff 
recommendations for approval – 
DSD confirms P&Z and Council 

dates 

Application proceeds through 
Legislative process 

Applicant submits Legislative 
submittal and supplemental fees 
to DSD minimum of 30 days prior 

to P&Z meeting 

DSD reviews for completeness 
and logs in 

Planning Dept. prepares Staff 
recommendations with any 
stipulations for P&Z action 

P&Z Commission Meeting 

P&Z recommends for approval 

Planning Dept. prepares P&Z 
recommendation with any 

stipulations for Council action 
Agenda Request w/Dept. sign-off 

City Council meeting 
(1st & 3rd Monday) 

Council approves Preliminary 
Plat 

City Staff prepares ‘Letter of 
Approval’ for Preliminary Plat 

Applicant proceeds to Final Plat 
(within 2 years) 

Staff Review Legislative Review 
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Not recommended for 
approval 

Applicant addresses concerns 
and resubmits to DSD 

DSD reviews for 
completeness, logs in and 
distributes to staff for review 

P&Z receives Staff 
recommendation for approval 
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Tabled or Continued 

Legislative Review Submittal 

Requirements 

• 1 – Staff Recommendation for Approval 
• 2 – Preliminary Plat (24”X36”) 
• 1 – 8.5”X11” PMT 
• Supplemental Fee (3rd review or more) 
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Preliminary Plat Review Submittal 

• 1 – Pre-Application Letter of Understanding 
• 1 – Application 
• 6 – Preliminary Plat (24”x36”) 
• 1 – PMT (8.5”x11”) 
• 4 – PAD/Zoning conditions (Stipulations) 
• 3 – Title Reports (60 days or less) 
• 4 – ALTA Survey (90 days or less) 
• 3 – Closure Calculations 
• 1 – Street Name List 
• 2 – Landscape Concepts 
• 3 – Pre-Drainage Report 
• 3 – Soils Report 
• 3 – Traffic Study 
• 2 – Residential Design Guidelines 
• 2 – Draft CC&R’s 
• 2 – Utility ‘Will Serve’ letter 
• 1 – Owner Authorization 
• 1 – Notarized letter of Intent for     

Improvement(s) 
• Fee (minus $300 Pre-App fee) 
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